Course Code : BCA
Course: Title: Windows & MS office

Note: Attempt All Questions.

1)

)

(3)

(4)

()

(6)

(")

(8)

(9)

(10)

What is Windows operating System?

Window Operating System &IT &7

What is Mail Merge ? Explain Different Steps in Mail Merge?

Mail Merge dT &7 Mail merge @ fafI=1 Steps &I THSSU |
What is Mail by Windows and its Dements?

Window TIT S® Elements ¥ 31T &RIT FHSA &7

Explain in Detail MS — Dos?

MS-DOS BT TeTT & FHSSU?

Write Short note on Word Processor and Features of Word Processor?

Word Processer I e & fo1Rgu qom sa& Ryl BT TS |

What is The of Header and Footer?

Header 31X Footer & T TIIT &7

Explain :-
M Rumoring Columns From The Document
(1 Inserting Page Numbering.

Explain Spreadsheet and its elements?

Spreadsheet T 9P Element BT qHETEU |
What is outlook Express? Explain its Features.

Outlook Express T g7 QW T Pl IR Y |
What is Slide Show in Power — Point? Explain.

Power Point H Slide Show &I & | SEEIEN



