
Course Code : BCA 

Course: Title: Windows & MS office 

 
Note: Attempt All Questions. 

 

 

(1) What is Windows operating System?  

 Window Operating System D;k gS\ 

(2) What is Mail Merge ? Explain Different Steps in Mail Merge? 

        Mail Merge D;k gS\ Mail merge ds fofHkUu Steps dks le>kb,A 
(3) What is Mail by Windows and its Dements? 
       Window rFkk mlds Elements ls vki D;k le>rs gSa\ 

(4) Explain in Detail MS – Dos? 

 MS-DOS dks la{ksi esa le>kb,\ 

(5) Write Short note on Word Processor and Features of Word Processor? 

 Word Processer dks laf{kIr esa fyf[k, rFkk mlds xq.k dks le>kb,A 

(6) What is The of Header and Footer? 

 Header vkSj Footer ds D;k iz;ksx gS\ 

(7) Explain :- 

 

(I)  Rumoring Columns From The Document 

(II)  Inserting Page Numbering. 
 

(8) Explain Spreadsheet and its elements? 

        Spreadsheet rFkk mlds Element dks le>kb,A 

(9) What is outlook Express? Explain its Features. 

       Outlook Express D;k gS\ blds xq.k dks foLrkj djsA 

(10) What is Slide Show in Power – Point? Explain. 

         Power Point esa Slide Show D;k gSA le>kb,A 

 

 


